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1. OBIIME IIVIO’)KEHUA

1.1. Tlonoxxenne o paboTe C MEPCOHATBHBIMH AaHHBIMU paboTHHKOB MOY «COUI m.
HoBozaBomxkckuii» pa3paboTaHo BCOOTBETCTBHHM C TpymoBbiM KoaekcoMm PD, 3akonom ot
27 wrona 2006T. Ne 152-®3 w HOpPMATHBHO-IPABOBBIMHU aKTaMH, JCHCTBYIOIIMMH Ha
tepputopuu POD.

1.2. Hacrosmee IlomoxeHnue omnpeaenser mnopsaok pabotrsl (cOopa, 00pabOTKH,
UCIIONIb30BAaHUs, XPAHEHUS M T. 1.) C MEPCOHAIbHBIMU JAHHBIMU PAOOTHHUKOB W TapaHTUU
KOH(UICHIIMATLHOCTU CBEJICHUH O paOOTHUKE, IPEIOCTABICHHBIX pA0OTHUKOM PabOTOAATEIIIO.

1.3. Lenpio Hacrosmero IlomoxeHus sSBIsSETCS HCIOJHEHHME 3aKOHOJaTelbcTBa PD B
00J1aCTH 3aIUTHI IEPCOHABHBIX JTAHHBIX.

1.4. Hactosmee [lonoxkeHnne BCTYNaeT B CUITY €« » 20 1.

2. IOHATHE U COCTAB IIEPCOHAJIBHBIX JAHHbIX

2.1. Ilox mepcoHanbHBIMU JAHHBIMU PAaOOTHUKOB MMOHUMAaeTcs nHpopmanus, HeoOXoaumast
paboTomarento B CBS3H C TPYIOBBIMH OTHOIIEHUSMH M KacCaroIascsi KOHKPETHOTO pabOTHHKA, a
TaKXe CBEJCHHS O (haKkTaxX, COOBITHUSX U OOCTOATENBCTBAX YKU3HU PAaOOTHHKA, MO3BOJISIONINE
UICHTU(PHUIMPOBATE €TO JTUYHOCTb.

2.2. CocraB nepcoHaANbHbBIX JaHHBIX pa0OTHHUKA:

- aHKeTa;

- apToOMorpadus;

- 00pa3oBaHue;

- CBE/ICHUS O TPYJIOBOM M OOIIEM CTaxe;

- CBEJICHUS O TIPEBIAYIIEM MecTe pabOThI;

- CBEJICHUS O COCTaBE CEMBH;

- TACTIOPTHBIE JaHHBIE;

- CBE/ICHUSI O BOMHCKOM yUeTe;

- CBE/ICHUS O 3apabOTHOM TUTaTe COTPYTHHUKA;

- CBE/ICHUS O COLMANIBHBIX JIB[OTAX;

- CHIeIMATIbHOCTb;

- 3aHUMaeMasi JI0JKHOCTb;

- pa3Mep 3apabOTHOI MIaThI;

- HAIM4YUE CyIUMOCTEN;

- aJIpeC MEeCTa KHUTEIhCTBA;

- TOMalIHu# TenedoH;

- COJIepKaHNe TPYIOBOTO JIOTOBOPA;

- coJiepKaHue JIeKIapaliuy, MoJaBaeMoil B HAJIOTOBYIO WHCIIEKIIHIO;

- IOJUTMHHUKYU M KOIIMH MIPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE JIeN1a U TPYIOBble KHUXKU COTPYIHUKOB;

- OCHOBaHMS K IIPHUKa3aM I0 JUYHOMY COCTaBY;

- Jlena, colepiKallde MaTepHalbl 10 TMOBBIIMICHUIO KBATU(GUKAIMHA W TIEPETIOATOTOBKE
COTPY/ZHUKOB, X aTTECTAIlNH, CITY’)KEOHBIM pacciieZIOBaHUIM;

- KOIIMH OTYETOB, HAIIPABIISIEMBIE B OPTaHbI CTATHCTUKH;



- KOTIMH JIOKYMEHTOB 00 00pa30BaHUU;

- (hoTorpaduu u UHBIE CBECHUS, OTHOCSIIUECS K TIEPCOHATLHBIM JTaHHBIM PAaOOTHHKA;

- PEKOMEHIaIlNH, XaPAKTSPUCTUKH U T.II.

2.3. VYkazaHHple B 1.2.2. CBEICHHS SBIAIOTCS KOH(QUICHIMAIBHBIMH W HE MOJJICKAT
pasrIIalIeHUI0 HHAYE KaK [0 OCHOBAHUSIM, IIPETYCMOTPEHHBIM 3aKOHOAATENhCTBOM PD.

3. AI0CTVYII K IEPCOHAJIBHBIM JTAHHBIM COTPYIHUKA

3.1. Buyrpennuii noctyn (ucmnoib3oBanue uHGopmanuu padbotHrukamMu OpraHu3aium).

[IpaBo moctymna K NepCcOHANbHBIM JaHHBIM PaOOTHHUKA UMEIOT:

- PYKOBOJHTEIH OpraHU3alun

- IEJIONIPOU3BOIUTED;

- COTPYAHUKH OyXTaJITepUH, B IPEIeIax CBOCH KOMIETECHIINH;

- caM paOOTHHK.

3.2. Buemnuii goctyn (Trocy1apcTBEHHbBIE CTPYKTYPHI).

[lepconanbHble naHHbIE PAOOTHUKOB MOTYT MPEAOCTABIATHCS TOJBKO IO 3arpocy
KOMIIETEHTHBIX OPTraHOB, UMEIOLIUX COOTBETCTBYIOIINE MTOJIHOMOYUSI:

- (enepanbHas HaJIOTOBas CIYyKO0a;

- IPaBOOXPAHUTEIHHBIE OPTaHBbI;

- OpraHbl CTATUCTHKHY;

- OI0pO KPEAUTHBIX UCTOPHUH;

- BOGHKOMATBHI;

- OpraHbl COLIMATIBLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- IOJIpa3/IeIeHNs] MyHUIIMIIAIbHBIX OPTaHOB YIPaBJIECHUS.

3.3. lpyrue opraHu3anuu (TpeThu JIULA).

CseneHusi 0 pabOTHUKE (B TOM YHMCIIE YBOJIEHHOM M3 JAHHBIX apXHBa) MPEIOCTaBISAIOTCA
TPETHUM JIUI[aM Ha OCHOBAaHUH IMMCHMEHHOTO 3asiBIICHHS CAMOTO Pa0OTHHKA.

3.4. PoICTBEHHHKH U YJICHBI CEMEH.

[lepconanbHble NaHHBIE PaOOTHHWKA MPEJOCTABISIOTCS POJCTBEHHHKAM WM YIEHAM €ro
CeMbHU TOJIBKO C MMCbMEHHOI'0 pa3pelieHust paboTHUKA.

4. OBA3AHHOCTHU PABOTOIATEJIA

4.1. B uensx wucnomHeHus TpeOoOBaHUN 3akoHOJaTenbcTBA PO mipu  00paboTke
MEePCOHAIBHBIX JaHHBIX, BCE PAOOTHUKU JOKHBI UCTIOHATh YCTAHOBJICHHBIN MOPSA0K paOOTHI:

4.1.1. Pabora c nepcoHaNbHBIMH JaHHBIMH PaOOTHUKOB J0JKHA HE HapyllaTh TpeOOBaHUMA
3aKkoHoAaTenbcTBa P® M JOKaJIbHBIX HOPMATUBHBIX AKTOB OpraHU3alMd, U JOJDKHA OBITh
HEMOCPEICTBEHHO CBSA3aHA C OCYIIECTBICHUEM UMU CBOUX TPYAOBBIX (PYHKIIUH.

4.1.2. Ilpu cOope n 06paboTKe MEPCOHATBHBIX JAaHHBIX PaOOTHUKA pabOTOAATENb JT0JIKEH
pykoBojcTtBoBathcsi Koncrutynueir PO, TpynossiM koaekcom P u unHbIMH (enepanbHbIMU
3aKOHAMH.

4.1.3. IlepcoHaibHble JaHHbIE pPAaOOTHUKOB JOJKHBI OBITH MOJYYEHBI TOJBKO
HEIMOCPEICTBEHHO Yy Hero. Eciu st 00paboTKK €ro MaHHBIX WIIM UX TOJyYEHUs TPUBJICKACTCS
TPETbU JIMIA, TO PAOOTHUK JOJDKEH AaTh IpEeABAPUTENIbHOE MHCHbMEHHOE COIJIache Ha 3To.
OnHOBpEeMEHHO PAaOOTHHK JOKEH OBITh YBEAOMJICH O LENsX cOopa mHPOpMAINU, HCTOYHUKAX



ee TOJTyYCHHsI, a TAK)KE O MOCIEICTBUSIX OTKa3a OT MPEIOCTABICHUS MMCbMEHHOTO COTJIACUS Ha
cOop uHpOpMAaIIHIH.

4.1.4. TlepcoHanbHbIe JAaHHBIE PA0OTHUKA O €r0 TOJUTHYECKHUX, PEIUTHO3HBIX M HHBIX
yOXKICHHUSIX, YACTHOM JKM3HHM, a TakKe 4YICHCTBE B OOMIECCTBEHHBIX M TMPOGCO3HBIX
OpraHu3alysaxX He MojajexkaT cOopy, €CIM HHOE He MPeyCMOTPEHO 3aKOHOAATEIbCTBOM.

4.1.5. 3amuTa nepcoHaNbHBIX JaHHBIX PA0OTHUKA JOJDKHA 00ECIIEYMBATHCS TOJTHOCTHIO 32
cdeT padboToaaress.

4.1.6. PykoBomuTenb OpraHu3allMd IMpU TpHEME Ha paboTy, a TaKXke NpH JHOOBIX
U3MEHCHHSX TMpPaBHJ pabOThl ¢ TMEPCOHAIBHBIMU JIaHHBIMU O0S3aH MHCBMEHHO 3HAKOMHUTH C
HUMU BCEX PAOOTHHKOB OpPTraHU3AIINU.

5. OBA3AHHOCTHU PABOTHHUKA

PaboTHHK 00s3aH:

5.1. Ilepemate paboromaTento Bce TEPCOHAIBHBIC JaHHBIC, YKa3aHHbIC B
COOTBETCTBYIOIIUX JOKYMEHTAX.

5.2. B ycTaHOBJIEHHBIH TIpaBUJIAMU CPOK COOOIIATh pabOTOAATENI0 00 M3MEHEHUH CBOUX
MEePCOHATBHBIX JaHHBIX.

6. IPABA PABOTHUKA

PaboTHuK uMeeT npago:

6.1. Ha mpocmoTp nepconanpHoii nHpopMannu, uMeronecs y padoromaress.

6.2. Ha cBoOonmHBIN OeCIUIaTHBIM W HEOTPAaHWYEHHBIH JOCTYN K CBOMM IE€PCOHAIBHBIM
JAHHBIM, B TOM YHCJI€ IIPaBO Ha MOJY4YEHHE IMOJATBEPKAAIOLUIUX JIOKYMEHTOB B BHUJIE CIIPABOK,
KOMHIA WK B BUJI€ UHOTO JIPYTOro O(UIMAIbHOTO JOKYMEHTA.

6.3. TpeboBaTh BHECTH W3MEHEHHWS WM YAAJIUTH MEPCOHATBHYIO HWH(POPMAIHIO,
NOJyYeHHYIO pafboTojaresnieM B HapyIIEHWE HACTOANIMX TpaBWI. VI3MEHeHHs BHOCATCS Ha
OCHOBAHWHU NIMCbMEHHOTO 3asBJICHUS paOOTHHKA.

6.4. [TorpeboBaTh OT paboTOmATENsT M3BECTUTH BCEX JIUI], pPaHEe MOJYYHBIIUX IO BHHE
paboToaTesisi HeMOJIHbIE WM HEBEpHBIE MIEPCOHANIbHBIE JJaHHbIE O paOOTHUKE.

6.5. OOxanoBaTh B CylneOHOM TMOpsAJKE JIOObIE HENpaBOMEpHbIE JAECUCTBUS WIH
6e3nelicTBre paboTonaTens Mpu 00pabOTKe U 3alUTE NEePCOHANBHBIX JaHHBIX paOOTHHUKA.

7. CBOP, OBPABOTKA U XPAHEHUE INIEPCOHAJIBHBIX TAHHBIX

7.1. O6paboTka MepCcoHANbHBIX JaHHBIX PAOOTHHKA —B 3TO MOJIydeHHUE MHPOpPMAIUH U3
Pa3IMYHBIX HCTOYHUKOB, €€ XpaHeHue, 00paboTKa, a TakKe J000€e IPyroe UCIoIb30BaHUE.

7.2. TlepcoHanpHble NaHHBIE MPEAOCTABISIOTCS CaMUM PAOOTHUKOM IyTEM 3alOJTHEHUS
AHKEThl YCTaHOBJEHHOW ¢opmbl. Paboromarens 00s3aH NP HMX TOIYYCHHH MPOBEPUTH
3asIBJICHHBIE TAHHBIC MTPEIbIBICHHBIM MOITBEPKIAIOITIM IOKYMEHTAM.

7.2.1. AHKeTa cCOAEePKUT BOIIPOCHI O TIEPCOHATBHBIX JAaHHBIX PAaOOTHHKA.

7.2.2. Ankera noykHa OBITH 3aloHEHa PaOOTHUKOM JIMYHO. Bce mosist aHKeThl TOJDKHBI
OBITh 3aITOJTHEHBI, & TIPH OTCYTCTBUU MH(POPMAITUU B COOTBETCTBYIOIICH ITOJIE JOKECH CTaBUTHCS
npodepk. CokpalieHus Py 3al0JTHEHUN aHKETHI HE JIOMMYCKAIOTCS, TAK)Ke KaK M MCIIPABICHUS U
3auepkuBaHus. B 3TOM ciiydae pabOoTHHK 00s3aH 3aIOJTHUTE aHKETY 3aHOBO.



7.2.3. AHkera paOOTHHKA XPAHUTCS B JTUYHOM JIeJIe Y OTBETCTBEHHOTO JIMIla paboToaaTesns
BMECTE C IIPEIOCTaBICHHBIMH IOKYMEHTAMHU.

7.2.4. JInunoe neno paboTHHKa ohopMIIsIeTCss B JI€Hb BCTYIUICHHS TPYIOBOTO JIOTOBOpA B
CUILY.

7.2.5. JIuyHOE NEeN0 XpaHUTCA B IAIKAX «JIEJ0» YCTAaHOBJICHHOTO 00pasia, Ha KOTOpOi
yKa3biBaroTcss Homep nena u @.1.0. paboTHuKa.

7.2.6. Bce DOKYMEHTBI JIMYHOTO JIeJIa XPAHATCS CTPOro B XPOHOJIOTMYECKOM MOPSJIKE, C
MPOCTABJICHUEM JaThl UX MOJyUYEHUs, a TAK)KE HyMepalliu.

7.2.7. JIuuHOE 1ero mocie MpeKpalleHus: TpyA0BOT0 0roBOpa ¢ COTPYIHUKOM IepeaeTcs
B apXUB, U XPAaHUTCS YCTAHOBJIEHHbBIE 3aKOHO/1aTEIbCTBOM CPOKHU.

7.3. Bce monydYeHHBIE TEPCOHAIBHBIC JaHHBIC [OJDKHBI XpPAaHUTBCS B  MECTE,
MCKJIIOYAIOIIEM HECAaHKLIMOHUPOBAHHBIX IOCTYI TPEThUX JIUL.

7.4. DNEeKTPOHHBIE HOCUTEIU uH(popMaIuy, IOJDKHBI OBITH 3aIUIICHEI
KpUnTorpagpuuecKuMu CpeCTBaMH 3aIIUTH HHPOPMAIIHH.

8. IEPEJJAYA IIEPCOHAJIbBHBIX TAHHBIX

8.1. B paMmkax peanu3anuyl IMyHKTOB HacTosmero I1ojoxeHus o 3amuTe NepCOHaTbHBIX
JAHHBIX paOOTHHUKOB, PYKOBOJHWTEIb OpraHM3allMM U3JaeT IpHKa3 O Ha3HAUYCHUH JIMIIA,
OTBETCTBEHHOTO 3a COOIIO/IEHUE TIOPsiIKa pabOTHI ¢ MEPCOHATBLHBIMU JAHHBIMUA paOOTHHUKOB, Ha
KOTOPOM JIeXKAaT BCE OOS3aHHOCTH 10 OOECIEYCHUI0 KOH(QUACHIIMAIBHOCTH MOTYYEHHBIX
JIAHHBIX, a TAK)Ke OPraHU3aH PAdOTHI C HUMHU.

8.2. [Ipu ocymiecTBIeHUN Mepeaayd NepCOHATbHBIX JaHHBIX PAOOTHUKOB TPETHHM JIUIIAM
paboToaaTenb 00s3aH:

- He coo0IaTh NepCOHaJbHbIE JaHHble 0€3 IMOJYyYEeHHOTO NHCbMEHHOTO COTJacus
pabOTHHUKA, KpOME CITy4aeB, KOT/1a TaKue 00SA3aHHOCTH YCTaHOBJIEHbI 3aKOHO/1aTEIbCTBOM;

- HE TepeiaBaTh NePCOHANbHbIE TaHHbIE PA0OTHUKA JUTS MCTIOIH30BAHUSI B KOMMEPUYECKHIX
EIISX;

- TpeOOBaTh OT TPETHUX JIUI] COOIOICHHSI TIPABUII paOOTHI C MIEPCOHATLHBIMU JTAHHBIMH, a
TaKXe MPEJOCTaBICHUS IMMCbMEHHOTO TIOATBEPKICHNS MCTIONBb30BaHUS MTEPCOHATBHBIX TaHHBIX
B TIOPSIZIKE, IPEAYCMOTPEHHBIX HACTOSAIIMM MOJ0KEHUEM O 3alUTE ePCOHAIBHBIX IaHHBIX;

- 1aBaTh JIOCTYII K NMEPCOHAIBHBIM JTAHHBIM TOJIBKO JIMLIAM, UMEIOIIUM COOTBETCTBYIOIINN
JIOIMYCK U UCTIONB3YIOMIMX MX TOJBKO JJIS BBITOJHEHNUS KOHKPETHBIX MTOJTHOMOYNH;

-HEe HCTpeOOBaTh MH(POPMALMIO O COCTOSHUHU 30POBbS PAOOTHMKA, 33 MCKIIOYEHHEM
JAHHBIX, KOTOpbIE MOTYT TIOBIUSATh HAa HWCIOJIHEHHWE pPAOOTHHUKOM CBOMX TPYIOBBIX
00513aHHOCTEH.

8.3. Ilepenaya MHPOPMANINK TPOUCXOANUT TOJBKO B MUCHBMEHHOM BHJE. 3ampoc JOJDKEH
OBITH cleNlaH B MUCHbMEHHOM BHE C YKa3aHHEM BCEX PEKBU3WTOB JIMIA, 3alPAITUBAIOIICTO
uHpopmanuio. OTBET T0KEH ObITh cAeNaH Ha (UPMEHHOM OJIaHKe OpPraHU3allui U OTIPABIICH
1100 KypbepcKoH CIy>KO0H, MO0 3aKa3HBIM THCHMOM.

9. UCITOJIb30BAHHME INEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

9.1. IlepcoHanbHBIC MaHHBIE pPA0OTHUKA WCIIONB3YIOTCA JUIS IeJieH, CBS3aHHBIX C
BBIMIOJTHEHHEM PaOOTHUKOM TPYIOBBIX (YHKIIHI.



9.2. Pabortonarenb HCIONB3YEeT IEPCOHAIBHBIC JaHHBIC, B YaCTHOCTH, I PEUICHUS
BOIIPOCOB MPOABIDKEHHUS PaOOTHUKA IO CIY)X0€, OYEPEeAHOCTH MPEAOCTABICHHS €XErOJHOr0
OTITyCKa,

YCTaHOBJICHHS pa3Mmepa 3apruiaTel. Ha oCHOBaHWMH NEPCOHATBHBIX JTAHHBIX PAOOTHUKA peIraeTcs
BOIIPOC O JOMYCKE €ro K HH(pOpMaIiK, COCTABIAIONIEH CIyKeOHYI0 NI KOMMEPUYECKYIO TalHy.

9.3. Ilpu NpUHATUU PEIICHHIA, 3aTParuBalONIMX MHTEPEChl paOOTHHKA, pabOTONATENh HE
UMEeT TIpaBa OCHOBBIBATbCS HA IEPCOHAIBHBIX JIAHHBIX PA0OTHHKA, MOJYYCHHBIX
UCKJIFOUUTENIFHO B PE3yJIbTaTe WX aBTOMATH3MPOBAHHOW 0OpaOOTKM WM 3JICKTPOHHOTO
noctyruieHus. Paboromarenp Takke He BIpaBe MPUHUMATH PELICHHUS, 3aTPAruBaloIIie HHTEPECH
pabOTHHKA, OCHOBBIBASICh HA JTAHHBIX, JOMYCKAIOLINX BOSKOE TOJKOBaHWE. B crmyuae eciau Ha
OCHOBAaHHHU IICPCOHAJIBHBIX IOaHHBIX pa6OTHI/IKa HCBO3MOXHO AOCTOBCPHO YCTAHOBUTH KaKou-
6o ¢akt, paboToaarens npeayiaract paboTHUKY MPEACTABUTh MMChMEHHBIC PA3bsICHCHHUS.

10. OTBETCTBEHHOCTD 3A PA3I'JTAINEHUE HH®OPMALIMU, CBSI3AHHOM C
IHEPCOHAJIBHBIMU JAHHBIMH PABOTHUKA

10.1. JIuua, mpu3HaHHBIE BUHOBHBIMH B HapYIICHHUH MOJ0XKEHUI HacTosmero [lonoxenus
0 3allUTe TMEPCOHAIBHBIX JIAaHHBIX PAOOTHUKOM TMPHUBIEKAIOTCA K JUCHUIUIMHAPHOM,
aIMUHUCTPATUBHOM, TPAXKJAHCKO-IPAaBOBOM M YrOJIOBHOM OTBETCTBEHHOCTH, B MOPSIKE
MPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM P®D U JIOKAIIbHBIMU HOPMATUBHBIMU aKTaMU.



